I. Position and Compensation

Sacred Heart High School for Girls 1s seeking to hire one part-time
foreign English teacher. Additional candidates may be placed on a
waitlist.

Teaching Responsibilities:
Teach English courses for grades 7 - 11, including conversation, public speaking, current issues and
writing °

Contract Start Date: February 24, 2026
Workload:;

e Up to 14 teaching hours per week
e Maximum 3 teaching days per week

Compensation:
o NT$800 per teaching hour

Transportation Allowance:
e NT$900 per month (1 teaching day/week)
e NT$1,800 per month (2 teaching days/week)
e NT$2,700 per month (3 teaching days/week)

II. Eligibility Requirements

1. Passport from an English-speaking country.
2. Bachelor's degree or higher.
o Diplomas must include a certified Chinese translation and be authenticated by a Taipel
Economic and Cultural Office (TECO).
Valid teaching certificate OR ARC (spouse of a Taiwanese citizen) OR APRC.
Police Criminal Record Certificate issued within the past six months.
Teaching experience preferred.
Strong communication skills, ability to work collaboratively, and willingness to adapt to
Taiwanese culture, comply with school regulations, and follow local laws.
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III. Application Information

1. Download and complete the application form from our website:
http://www.shgsh.ntpc.edu.tw

2. Application Deadline:
All application materials must be received by Monday, February 16, 2026.
Please email documents to tsui@shgsh.ntpc.edu.tw or mail to:
Mrs. Tsui
Sacred Heart High School for Girls



http://www.shgsh.ntpc.edu.tw/

No. 263, Sec. 1, Longmi Rd., Bali Dist.,
New Taipei City 24931, Taiwan (R.O.C.)
3. Phone: +886-2-2618-2287 ext. 120
4. Interview Date: Monday, February 23, 2026
Applicants selected for an interview will be notified by email.

IV. Required Documents (Non-returnable)

1. Completed application form

2. Curriculum vitae and autobiography

3. Photocopies of passport, diploma, ARC/APRC, teaching certificate, and other required
documents

Police Criminal Record Certificate (issued within 6 months)

5. Reference letters (optional)
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V. Selection Process
Part I: Teaching Demonstration (30 minutes)

e You will receive assigned materials and instructions one day in advance.
e You may bring your own laptop or use school-provided equipment.

Part II: Interview (20 minutes)

e Applicants are welcome to share teaching experience, lesson samples, or personal publications.



BLLTERTR INEREEREEFRFR
Sacred Heart High School for Girls — Foreign English Teacher
Application Form

— ~ EEAEFl Basic Information

144 Name in Chinese (if applicable)

B %4 Name in English

Ei%E Nationality

SENHTERE Passport Number

[EREEE 9%, Residential Certificate 2” Passport photo X1

H4: HHE Date of Birth

51 Gender O Male O Female

BEFE £ Email Address

fh4&EEEE Phone Number

FENMHE Mailing Address

244 Name

ESS3 YN

& =H Telephone
Emergency Contact .= P

{EHE Address

— ~ 2 Educational Background

B4 f% School Name

E2Lfr Degree

F{& Major FEZ7FH Year From—To

B 4FE School Name

B Degree

F{& Major HEZ7F H Year From—To




= ~ ZEBLZES Teaching Experience

E&H4RE Institution

#ZHEH Year From—To

VY ~ SESHES] Language Proficiency

=

Language

¥ Listening

&% Speaking |38 Reading % Writing

O {8 Excellent
iz O ££ Good
Chinese O 5 ®] Fair

O 54 A% None

O {8 Excellent

O 54+~ None

O {& Excellent O {& Excellent

O ££ Good O £ Good O £ Good
O 55] Fair O 15®\] Fair O 15®] Fair

O 524 A% None | O 542~ None

A~ EAEEBIESE%E Other Certificates / Training

I Certificate

B35 Issued by

2ZFB HHA Date Issued




7~ M B Checklist of Attached Documents (£ 7)%% Check all
that apply )

[
O
O
[
O
O
[

JEfEZR CV

H{# Autobiography

EIHEZ A Photocopy of Passport

Birz8E 52 Diploma

E g8 Criminal Record Check

HEFE{=Z Recommendation Letters (Z[175 Ifany)

HAtl (FEaREA)

1= -~ B&HH Declaration

RNReE EMERER R BB E - A M ERERAREE -

I hereby declare that the information provided above and the attached documents are
true and accurate. I understand that providing false information may result in
disqualification.

B35 A %44 Signature
HHH Date



