	天主教聖心學校財團法人新北市聖心女子高級中學

學生改過遷善銷過建議表  申請時間：
Sacred Heart High School for Girls  Application form for the cancellation of demerit

	班 級
Class
	
	座號
No.
	
	學 號
Student ID
	
	姓  名
   Name
	

	原犯過事實
Fact of the applicant’s wrongdoing
	所受處分總類
    Penalty
	犯過學年學期
Academic Year 
	銷過具體事蹟(學生填)
 Good deeds (Student)
	建議意見(導師)
      Advice (Homeroom teacher)

	
	警告     次
Warning
	
	
	

	
	小過     次

   Minor demerit
	
	
	

	
	大過     次
    Major demerit
	
	
	

	學務會議決議Students’ Affairs Office Resolution
	

	導  師
Homeroom Teacher
	住 宿 部（限住宿生）
 Dormitory Supervisor (boarders only)
	生 輔 組
Director of Discipline
	學 務 主 任
Dean of Students’ Affairs

	
	
	
	


註：  一請同學逐項填寫清楚。Please fill in the form carefully. 
二請同學先送導師、相關處室簽准，住宿生須經住宿部老師簽章，最後送交學務處。
          The form must be given to your homeroom teacher and the relevant offices for approval first. For boarders, it is required that the dormitory supervisor should sign the form before it is sent to the Students’ Affairs Office. 
三核准後名單會公佈。The name list will be announced after approval.
四凡受過警告、小過、大過處罰者，須經八、十二、廿星期的考核使可申請銷過。
          Those who have received warnings, minor demerits, or major demerits must undergo eight, twelve, or twenty weeks of assessment before they 
          can apply for cancellation.
五小過紀錄另須做滿8小時公共服務和600字服務心得；大過紀錄另須做滿16小時公共服務和600字心得
       Those who receive minor demerits must complete 8 hours of public service and 600 words of service experience, while those with major demerits must complete 16 hours of public service and 600 words of experience.
      （詳細資料請查學校網頁之銷過辦法）(For more information, please check the latest news on the school website.)
六申請銷過之服務時數應另計，不得重複提報服務學習時數(不得包含每學期未應繳交6小時之服務時數)。
Service hours that have already been cancelled should be calculated separately, and service hours cannot be submitted repeatedly.                            (excluding 6 hours of service hours that should not be paid each semester).
     七請勿重複送單，一次只能銷一項懲處。Do not submit the form repeatedly. Each application form is only for a demerit.
